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HUMAN CAPITAL MANAGEMENT SYSTEM
PERSONAL DATABASE MODULE


1. Introduction 
The Personal Database System of HCMS is to be developed for digital Personal Database process for the contractual employees of P&RD Dept, Assam. The HCMS Personal Database module is a digital system that provides a secure method of keeping and maintaining a HR database of all contractual employees working under the various schemes of the department. Through Personal Database module, the department interacts with a user-friendly interface that enables them to use an automatized digital method of maintaining an updated record of all information related to the employees.
2. Purpose 

This SRS defines External Interface, Performance and Software System Attributes requirements of Personal Database module of HCMS. This document is intended for the following group of people: -
· Developers for the purpose of maintenance and new releases of the software. 
· Management of the department. 
·  Documentation writers.  
· Testers.

3.  Scope 
This document applies to Human Capital Management System Personal Database Module. This software facilitates the user to maintain and update the Personal Database of the employees digitally. This software offers benefits such maintain records of information of the employees, updating the human resource database, and various other functions relating to the employee’s information.
4. Overview 
· Discusses the purpose and scope of the software.
· Describes the overall functionalities and constraints of the software and user characteristics.
· Details all the requirements needed to design the software.
· 
5. The Overall Description
5.1 Product Perspective  
· The HCMS Personal Database system is a single functional unit consisting of various sub-components.  
· This system allows the user to access all the Personal Database related components systematically through a panel without any aid of manual data capturing or updating.  
· This system also allows performing various other functions apart from just database maintenance such as uploading documents, verifying information and data.
· The Personal Database system provides a secure way of data capturing of employees through a secured profile creation and log in against each employee.
· It is dynamically made to suit all changing scenarios and policies of the department such as change is Personal Database processing method, percentage of tax deduction, and changing rules of the department.

5.2 Product Functions  

The major functions that HCMS Personal Database system performs are described as follows:-
· Registration of new employees: The user shall log into the system to register himself as an employee of the department.
· Keeping records and information: It shall help the user to keep records and personal information of both present and previous employees.
· Updating and managing information: The personal information of employees can be updated from time to time which is required for proper management and control.  
5.3 Personal Database Processing:
· The employee must register to the system through the registration panel by filling up the personal information and creating a profile.
· The employee will be provided with an Emp. Code through SMS in his registered phone number. The employee shall log in through the employee login in the website and create his password through the OTP provided in the registered number.
· The employee’s details can be viewed by both State and District Admin through the database panel.
· If necessary certain information could be edited or updated by the state and district admin in the database through the panel.



6. Assumptions and Dependencies  
The requirements stated in the SRS could be affected by the following factors: 
· One major dependency that the project might face is the changes that need to be incorporated with the changes in the department policies regarding different services in the Personal Database process. As the policies changes the system needs to be updated with the same immediately. A delay in doing the same will result to tremendous loss to the Department. So this should be changed as and when required by the developer.
·  Another constraint relating to the operating environment is that we are specific to PHP Database.  
· Updating of the database for the smooth functioning of the Personal Database system.

7.  User Characteristics 
 There are different kinds of users that will be interacting with the system. The intended users of the software are as follows:-
· A Super Admin:  The user is the primary admin of the system. He has the sole authority to all access.
· A State Nodal Officer: The user is the state admin of the system and has the sole responsibility of monitoring the employees profile and approving and managing the changes or update to be made to the employee’s data.
· A District Nodal Officer: The user is the district admin of the system and is responsible for managing and updating the database.
· Maintenance Personnel: The user can be the HCMs management unit team employee. This user is completely familiar with the functioning of the system. This user is in charge of maintaining the functioning of the software and to fix or look after the problem in case of malfunction. This user is presented with all access and server details any major changes to be made with prior permission of the State Nodal Officer or higher authority of the department.

8. External Interface Requirements

8.1 User Interface Requirements
The interface provided to the user should be a very user-friendly one and it should provide an optional interactive help for each of the service listed. There shall be different access for super and state admin to two different panels of Personal Database system. The interface provided is a menu driven one and the following screens will be provided:-
1. For Super/ State Admin: 
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· An employee database view panel and updating panel.
2. For District Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· A panel to update and edit employee’s information.
· A panel for assigning role and place of service and service status.

9.  Server Components
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10. Hardware and Software Specification
	System Requirements
	Supported
	Preferred

	Operating System
	LINUX
	LINUX

	Database
	MySQL version-5.6
	MySQL version-5.7

	Web Server
	LAMP
	LAMP

	Client OS
	Windows/Mac
	Windows/Mac

	
	
	





HUMAN CAPITAL MANAGEMENT SYSTEM
PAY ROLL MODULE


1. Introduction 
The Payroll System of HCMS is to be developed for digital payroll process for the contractual employees of P&RD Dept. , Assam. The HCMS payroll module is a digital system that provides a secure method of performing financial transactions, in a public space without the need for manual workload. Through Payroll module, the department interacts with a user-friendly interface that enables them to use an automatized digital method of payroll processing and to reduce their time consumption in processing their salary to the employees manually.
2. Purpose 

This SRS defines External Interface, Performance and Software System Attributes requirements of Payroll module of HCMS. This document is intended for the following group of people:-
· Developers for the purpose of maintenance and new releases of the software. 
· Management of the department. 
·  Documentation writers.  
· Testers.

3.  Scope 
This document applies to Human Capital Management System Payroll Module. This software facilitates the user to perform various works related to Payroll processing digitally. This software offers benefits such time management, easy salary transfers, tax calculations, security, digital report generation and other payroll related operations for Employees 
4. Overview 
· Discusses the purpose and scope of the software.
· Describes the overall functionalities and constraints of the software and user characteristics.
· Details all the requirements needed to design the software.

5. The Overall Description
       5.1 Product Perspective  
· The HCMS Payroll system is a single functional unit consisting of various sub-components.  
· This system allows the user to access all the payroll related components systematically through a panel without any aid of manual accounting.  
· This system also allows performing various other functions apart from just accessing the salary such as tax clearings, calculating allowances, arrear and also other deductions applicable, etc.  
· The system offers provision for two different payroll processes: Fix Remuneration Payroll Process, Basic Salary Pay Process.
· The payroll system provides a secure way of salary processing of employees through digital automatized accounting reducing the possibility of errors occurring.
· It is dynamically made to suit all changing scenarios and policies of the department such as change is payroll processing method, percentage of tax deduction, and changing rules of the department.

     5.2 Product Functions  

      The major functions that HCMS Payroll system performs are described as follows:-
· Salary Maintenance: The user shall log into the system to calculate the overall remuneration, allowances, deductions, tax, etc of the employees through some preset formulas and also helps in computation of returns.
· Accuracy and Time management: It shall help the user to manage compliance and risk of litigation, ensuring accurate and timely payroll etc. 
· Reduce workload: It helps the user to reduce the manual workload of administrative activities.
· Efficient and direct deposits of staff payment: The payroll processing through the system will enables quick and efficient staff payment through direct deposits.
· Pay slips: The system calculates all payroll accounts, and it can produce pay slips simultaneously.
· Allowance and deduction calculation: The system shall help the user in computing bonus, gratuity, provident fund, employee state insurance, professional tax, income tax etc. through some preset formulas and also helps in computation of returns.
    5.3 Payroll Processing:
· After the submission of all the reports and calculating the allowances and deductions and taxes, the salary is generated by the admin. However, the salary is generated in two steps:
· First on 5th of the month for the districts those have submitted and the later on 10th of the month for the districts those have submitted the reports late. Also, the provision shall help the administration to stop the generation of salary of the districts with some issues and later generate it on 10th of the month. 
· There shall be a provision to revert the salary of some districts or all the districts in case of sudden necessity.
· After the generation of the salary there shall be a provision for confirmation of salary generation through the system after the disbursing of salaries for all the employees.
· The reports and pay slips of an employee shall be generated if necessity occurs after the generation of the salary for the month.

    5.4 Release of salary to Bank accounts of employees

· The Employee salary shall be consolidated against each Scheme and the funds are released from respective Schemes.
· The Salary based Bank Statement shall be sent to the bank which contains the account for P&RD foe each scheme of all the level of employees by the state management unit and the bank shall transfer the salary to the individual Employee’s registered account. The bank statement shall be produced in excel format.
· A provision also shall be made in the system to provide a payment gateway.
· The salary transferred confirmation related details shall be received from Bank which needs to be uploaded into the application.

6. Approval of Attendance, leave and Service reports for Payroll Process
      6.1 Attendance:
Employees need to give their attendance through the mobile application daily which is later monitored by the higher concerned authority for approval and edit. The final attendance report after every approval shall be used to generate the salary by the state.

    Approval Process:
    In GP and Block Level Management: 
· The GP and block level employee attendance shall be monitored and initially approved by the BDO in the block level management. 
· Once approved by the BDO the report shall be transferred to the district panel for the district nodal officer to evaluate and edit if any changes are to be made in the report approved by the block. 
· This attendance report approved by the district shall be made accessible to the state for any edit or approval by the state authority. The Report approved by the state shall be considered the final approval and shall be used for salary generation by the state.






    In District Level Management:

· The district level employee attendance shall be monitored and initially approved by the concerned higher authority in the district level management.
· Once approved by the district the report shall be made accessible to the state for any further edit or approval by the state authority. The report approved by the state shall be similarly being considered the final approval for salary generation.

    In State Level Management:

· The state level employee attendance shall be approved by the state authority and no other approval shall be needed to initiate the payroll process.

Note:  All attendance report shall be considered final only after the approval by the state authority. Any changes after the approval by the concerned authority in any of the other 3 level shall be made with due permission from the state authority.

  6.2 Service:
 A service report will be generated level wise considering the service status of the employee for the month. This report needs to be approved by the concerned authorities and a final approval is needed for the payroll process for the month.
· The GP and block level service report are initially approved by the block authority and then further approved by the district authority. The final approval is need for the report by the state authority to initiate the payroll process for the month.
· The district level service report is approved by the district and then finally approved by the state for salary generation of the employees.
· The state level service report is approved by the state authority itself.
· For the payroll process the service report of all the level must be finally approved by the state.

· Hold:  The hold of salary for the GP and block level employees can be done by the block level concerned authority with the approval of the district level authority and the district level by the district authority and the state authority for the state level employees. However, the state has the power to hold salary of any employee of any level in case of necessity.
To release the hold of salary process of the GP, block and district level the authority initiating the hold must take prior approval from the district.
· Resignation: The resignation is given by the employee itself through the application which must be approved by the district for block and district level and by state for the state level employees.
· Termination and suspend: The termination and suspend of an employee is initiated by the block for block and GP level employees, by district for district level employees and by state for state level.
To release the termination or suspend for a GP, block or district level employees is done by the state itself. However, the state has a power to terminate or suspend an employee of any level. In such case the termination or suspend of the employee can only be released by the state itself. 
· Death:  The death of an employee shall be entered in the service list by the Block for the GP and block level, by district for the district level employees and state authority for the state level employee.

6.3 Leave

 The employees will apply for leave through the application. The leave will be valid only after the approval of the concerned authority in each level.
· The leave for the GP and Block level employees shall be approved by the Block level concerned authority.
· The leave for the district level employees shall be approved by the district level concerned authority.
· The leave for the state level employees shall be approved by the state level concerned authority.

7. Allowances and deductions included in the payroll of the department
Allowance and deductions shall be calculated at the end of the month. Currently PNRD provides Fixed Consolidated Salary to employee with Deductions as professional tax and TDS. As per allowances only arrear salary is being given to the employees. However, provisions are to be provided to include other deductions and allowances in the payroll process. The list of deduction and allowances included are:
Deductions:
1.  (
Can be configured based on the change of policies and tariff.
)Professional Tax.
2. TDS
3. ESI and EPF
4. Health Insurance. (optional)
5. Pradhan Mantri Suraksha BimaYojna. (optional)
6. Any other deduction if needed.
Allowances:
1. Arrear salary. (can configure according to situation and necessity)
2. Performance Incentive.
3. Bonus.
4. Travel Allowance.
5. HRA
6. Others
Note: However, provisions are made to add other allowances and deduction to the payroll system in case if necessity arises.
8. Transfer- Wages
During the Transfer, the employee working days till release date + released date to rejoining date shall be considered the employee’s salary for the month in the current district from where the employee has been transferred. After rejoining the new district to which the employee is been transferred the salary shall be processed.
9. Performance Incentive
The task wise MIS report is produced at the end of the month based on the performance of the employee. A certain percentage of incentive based on the report on the employee’s performance shall be given along with the salary through the payroll process. 
10. Salary Increment
Increments shall be provided in a fixed percentage or fixed amount against each designation wise for the different No. of years of working experience in P&RD. This percentage shall be determined by the state authority and shall be automatically calculated by the system immediately after a year of the joining date. Also, an option will be provided in the system to make a percentage of salary increment to an employee based on the need at any time during his service period.
11. Assumptions and Dependencies  
The requirements stated in the SRS could be affected by the following factors: 
· One major dependency that the project might face is the changes that need to be incorporated with the changes in the department policies regarding different services in the payroll process. As the policies changes the system needs to be updated with the same immediately. A delay in doing the same will result to tremendous loss to the Department. So this should be changed as and when required by the developer.
·  Another constraint relating to the operating environment is that we are specific to PHP Database.  
· Updating of the database for the smooth functioning of the payroll system.

12.  User Characteristics 
 There are different kinds of users that will be interacting with the system. The intended users of the software are as follows:-
· A Super Admin:  The user is the primary admin of the system. He has the sole authority to all access.
· A State Nodal Officer: The user is the state admin of the system and has the sole responsibility of disbursing salary and also has the access to make changes in the service, attendance, allowances and deductions of any employee through the software. He is a frequent user of the product. The user is provided with the login credentials of the state panel. 
· Maintenance Personnel: The user can be the HCMs management unit team employee. This user is completely familiar with the functioning of the system. This user is in charge of maintaining the functioning of the software and to fix or look after the problem in case of malfunction. This user is presented with all access and server details any major changes to be made with prior permission of the State Nodal Officer or higher authority of the department.

13. External Interface Requirements

User Interface Requirements
The interface provided to the user should be a very user-friendly one and it should provide an optional interactive help for each of the service listed. There shall be different access for super and state admin to two different panels of payroll system. The interface provided is a menu driven one and the following screens will be provided:-
A)  For Super Admin: 
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for configuration of the allowances and deductions is provided.
· A panel for updating the slabs, percentage and amounts of the tariffs, policies, allowances and deduction shall be provided.
B) For State Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· A salary generation Panel.
· An allowance and deduction Panel.
· Report generation panel.
· A Generate Pay slips Panel against each employee.
· And a Bank Transfer Interface.








14.  Server Components
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15. Hardware and Software Specification
	System Requirements
	Supported
	Preferred

	Operating System
	LINUX
	LINUX

	Database
	MySQL version-5.6
	MySQL version-5.7

	Web Server
	LAMP
	LAMP

	Client OS
	Windows/Mac
	Windows/Mac

	
	
	











HUMAN CAPITAL MANAGEMENT SYSTEM
LEAVE MANAGEMENT
1. Introduction
The Leave Management Module of HCMS is to be developed for maintaining employee’s leave in the department. This module provides the facility of applying leave to employees and provides facilities of tracking, managing of employees for administrative aspects of the department. It also helps and strengthens in the process of generating remuneration in every month.
2. Purpose 
 This SRS defines External Interface, Performance and Software System Attributes requirements of Leave module of HCMS. This document is intended for the following group of people: -
· Developers for the purpose of maintenance and new releases of the software. 
· Management of the department. 
· Documentation writers.  
· Testers.
3. Scope 
This document applies to Human Capital Management System Meeting Note Module. This software facilitates the user to perform various works related to organizing and notifying a meeting through digitally. This software offers benefits such as scheduling, rescheduling, to cancel a meeting, setting up venues, times and agenda and also to keep record on the products, results and discussions of the meeting held and also what needs to be done as discussed in the meeting.
Overview 
· Discusses the purpose and scope of the software.
· Describes the overall functionalities and constraints of the software and user characteristics.
· Details all the requirements needed to design the software.
4. The Overall Description
4.1 Product Perspective  
· The HCMS Leave module provides fast tracking and monitoring system in respect of authentication of leave applications (saved in Digi-locker), granting leaves by higher management , calculating various leave balances and calculating loss-of-pay in case of excess leave taken by a contractual employee. 
· It can be useful for job evaluation to ascertaining performance and increment salary of contractual employee.    
· Providing reports on leave taken summaries of contractual employees of various levels during a period.
· Providing information of all type of Leave balances to each contractual employees. 
· Provision for other leaves if applicable in later time is also provided.

4.2 Product Functions  

The major functions that HCMS Payroll system performs are described as follows:-
· Recording Leave Application: The system keeps the record of leave taken and applied by the employees throughout the month and also the year.
· Monitoring Leave Taken: It shall help in monitoring leave taken by the employee to calculate the paid leaves and unpaid leaves of an employee.
· Leave Report:  It gives a leave report for payroll processing and performance evaluation of an employee.
5. Approval:
 The employees will apply for leave through the application. The leave will be valid only after the approval of the concerned authority in each level.
· The leave for the GP and Block level employees shall be approved by the Block level concerned authority.
· The leave for the district level employees shall be approved by the district level concerned authority.
· The leave for the state level employees shall be approved by the state level concerned authority.
6. Important Details for Leave Process:
· There are only three types of leave applicable for employees. Paid Casual Leave, Sick Leave, Maternity Leave.
· The employees are entitled for two and half days of casual leave for each completed month of service. The casual leave may be accumulated for the year out of which maximum of only 12 days can be taken together. If fresh contract is signed with the employee, the leave shall not be carried over to the new contract period.
· The employee shall apply for sick leave provided with appropriate medical documents supporting the concern. However, a provision shall be provided to the admin to permit the number of days as leave to the employee based on the type and severity of the sickness as per the medical advice and documents provided.
· Every female employee shall be entitled with 6 months of maternity leave both prior and post to the maternity delivery. However, these 6 months shall be considered as paid leave for the employee over the period.
· Employees shall be allowed to apply leave within the processed month between the starting days to the end day of the month for smooth processing of the salary.
· Loss of pay shall be included so those who do not have any leave balance they can apply using the loss of pay leave days. This LOP leave days shall be approved by the authority in the concern levels.
· The employee shall be allowed to apply for permission if applicable for them. The proposed maximum permission of hours/ day is 2 hours and the maximum no. of permissions is 5 days/month.
· The maximum permission hours and no. of permission shall be configurable for each designation.
· The normal weekly off day is Sunday and the additional weekly off day is 2nd and 4th of Saturdays in a month. If an employee worked on weekly off days then those days shall not be considered in the Leave and there are no wages shall be paid for those worked days in weekly off days.
· Even employee worked more than the shift hours, extra worked hours cannot be considered as Overtime and there is no Overtime Wages applicable for these contractual employees.
7. User Characteristics 
 There are different kinds of users that will be interacting with the system. The intended users of the software are as follows:-
· A Super Admin:  The user is the primary admin of the system. He has the sole authority to all access.
· A State Nodal Officer: The user is the state admin of the system and has the responsibility of managing the leave of the state employees and also to approve the leave report of the district, block and GP level employees. He is a frequent user of the panel. The user is provided with the login credentials of the state panel. 
· A District Nodal Officer: The user is the district admin of the system and has the responsibility of managing the leave of the district employees and also to approve the leave report of the Block and GP level employees. He is also a frequent user of the panel. The user is provided with the login credentials of the district panel.
· A Block Nodal Officer: The user is the Block admin of the system and has the responsibility of managing leave of both block and GP level Employees. He is also a frequent user of the panel. The user is provided with the login credentials of the block panel.
· Maintenance Personnel: The user can be the HCMs management unit team employee. This user is completely familiar with the functioning of the system. This user is in charge of maintaining the functioning of the software and to fix or look after the problem in case of malfunction. This user is presented with all access and server details any major changes to be made with prior permission of the State Nodal Officer or higher authority of the department



8. External Interface Requirements

User Interface Requirements
The interface provided to the user should be a very user-friendly one and it should provide an optional interactive help for each of the service listed. There shall be different access for Super, State, District and Block admin to different panels of Attendance system. The interface provided is a menu driven one and the following screens will be provided:-
9. For Super Admin: 
· A login screen is provided in the beginning for entering the required username/password.
· An Approval panel for configuration of the approval of leave report, late check in or checkout is provided.
· A panel for updating the leave type, change or edit in employee’s leave record, shall be provided.
· A panel for configuring other type of leaves if provisional in later time.
10. For State Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· A leave report editing and submitting panel.
· A Leave Approval Panel.

11. For District Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· A leave report editing and submitting panel.
· A Leave Approval Panel.

12. For District Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· A leave report editing and submitting panel.
· A Leave Approval Panel.

13. Server Components
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14. Hardware and Software Specification
	System Requirements
	Supported
	Preferred

	Operating System
	LINUX
	LINUX

	Database
	MySQL version-5.6
	MySQL version-5.7

	Web Server
	LAMP
	LAMP

	Client OS
	Windows/Mac
	Windows/Mac

	
	
	














HUMAN CAPITAL MANAGEMENT SYSTEM
ATTENDANCE MODULE
1. Introduction
The Attendance System of HCMS is to be developed for digital attendance capturing process for the contractual employees of P&RD Deptt. , Assam. The HCMS attendance module is a digital system that provides a easy method of capturing attendance and keeping the attendance records of employees for performance monitoring and payroll process. Through attendance module, the department interacts with a user-friendly interface that enables them to use an automatized digital method of capturing attendance and locating them on Google map and to reduce their time consumption in processing their salary to the employees manually.
2. Purpose 
 This SRS defines External Interface, Performance and Software System Attributes requirements of attendance module of HCMS. This document is intended for the following group of people:-
· Developers for the purpose of maintenance and new releases of the software. 
· Management of the department. 
· Documentation writers.  
· Testers.
3. Scope 
This document applies to Human Capital Management System Attendance Module. This software facilitates the user to perform various works related to attendance capturing digitally. This software offers benefits such as capturing the attendance of the employee, location during attendance, calculating working hours and days, etc.
4. Overview 
· Discusses the purpose and scope of the software.
· Describes the overall functionalities and constraints of the software and user characteristics.
· Details all the requirements needed to design the software.
5. The Overall Description
       5.1 Product Perspective  
· The HCMS Attendance system is a single functional unit consisting of various sub-components.  
· This system allows the user to access all the attendance related components systematically through a panel without any aid of manual work or data entry.  
· This system also allows performing various other functions apart from just capturing the attendance such as calculation of working hours, management of leave and attendance, tracing the location coordinates, reports for payroll processing, performance evaluation, etc. 
· The attendance system provides a rigid way of maintaining discipline through marking the presence of employees at a specific time through digitally capturing the attendance and also preventing the possibility of late and proxy attendance input.
· It is dynamically made to suit all changing scenarios and policies of the department such as change in the office timing, statutory holidays, field work duty, location of the office, etc.

      5.2 Product Functions  

     The major functions that HCMS Payroll system performs are described as follows:-
· Attendance Capturing: The user shall log into the mobile application to give their attendance which shall be captured digitally by the system.
· Attendance management: It shall help the management unit to manage the attendance and leave applicable for the employee.
· Capturing the location coordinates: The location coordinates are captured during the attendance by the system to ensure the presence of the employee in the office to prevent fake attendance.     
· Reduce Proxy or late attendance: It helps to reduce the proxy or late attendance of the employees.
· Attendance report: It gives an attendance report based on which employees salary are calculated and also the performance evaluation done.

6. Attendance Approval Process:
     In GP and Block Level Management: 
· The GP and block level employee attendance shall be monitored and initially approved by the BDO in the block level management. 
· Once approved by the BDO the report shall be transferred to the district panel for the district nodal officer to evaluate and edit if any changes are to be made in the report approved by the block. 
· This attendance report approved by the district shall be made accessible to the state for any edit or approval by the state authority. The Report approved by the state shall be considered the final approval and shall be used for salary generation by the state.

    In District Level Management:

· The district level employee attendance shall be monitored and initially approved by the concerned higher authority in the district level management.
· Once approved by the district the report shall be made accessible to the state for any further edit or approval by the state authority. The report approved by the state shall be similarly being considered the final approval for salary generation.

    In State Level Management:

· The state level employee attendance shall be approved by the state authority and no other approval shall be needed to initiate the payroll process.

Note:  All attendance report shall be considered final only after the approval by the state authority. Any changes after the approval by the concerned authority in any of the other 3 level shall be made with due permission from the state authority.

7. User Characteristics 
    There are different kinds of users that will be interacting with the system. The intended users of the software are as follows:-
· A Super Admin:  The user is the primary admin of the system. He has the sole authority to all access.
· A State Nodal Officer: The user is the state admin of the system and has the responsibility of managing the attendance of the state employees and also to approve the attendance report of the district, block and GP level employees. He is a frequent user of the panel. The user is provided with the login credentials of the state panel. 
· A District Nodal Officer: The user is the district admin of the system and has the responsibility of managing the attendance of the district employees and also to approve the attendance report of the Block and GP level employees. He is also a frequent user of the panel. The user is provided with the login credentials of the district panel.
· A Block Nodal Officer: The user is the Block admin of the system and has the responsibility of managing attendance of both block and GP level Employees. He is also a frequent user of the panel. The user is provided with the login credentials of the block panel.
· Maintenance Personnel: The user can be the HCMs management unit team employee. This user is completely familiar with the functioning of the system. This user is in charge of maintaining the functioning of the software and to fix or look after the problem in case of malfunction. This user is presented with all access and server details any major changes to be made with prior permission of the State Nodal Officer or higher authority of the department.

8. Attendance through Mobile application and important details regarding attendance. 
· All employees must be instructed to give attendance through the P&RD mobile application.
· The employee must login to the application and the attendance must be given between 9:30 to 10:00. Attendance given after the IN time shall be marked late and specific reason must be given by the employee for the late arrival to the office.
· The OUT Time of the employee shall be 5:00 in the evening. In case of early check out the employee must get prior approval and must mention the specific reason for the purpose.
· A notification message shall be sent to the employee about the late minutes/hours.
· The location coordinates of the employees shall be captured through the application and also be visible to the employee.
· The attendance must also be given during the week off days and also the holidays.
· During Transfer the attendance of the employee from his release date till the day before his Joining date shall be calculated by the district from where the employee has been transferred and later from joining date the attendance shall be calculated by the transferred district of the employee.
· The attendance reports shall be allowed to submit by the Blocks up till 30th of the present month and if not submitted shall latter be given by the 5th of the succeeding month.
· A provision shall be provided to produce an excel attendance file.

9. External Interface Requirements

User Interface Requirements
The interface provided to the user should be a very user-friendly one and it should provide an optional interactive help for each of the service listed. There shall be different access for Super, State, District and Block admin to different panels of Attendance system. The interface provided is a menu driven one and the following screens will be provided:-
10. For Super Admin: 
· A login screen is provided in the beginning for entering the required username/password.
· An Approval panel for configuration of the approval of attendance report, late check in or checkout is provided.
· A panel for updating the office timing, change or edit in employee’s attendance, shall be provided.
11. For State Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· An attendance report editing and submitting panel.
· An Attendance Approval Panel.

12. For District Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· An attendance report editing and submitting panel.
· An Attendance Approval Panel.
13. For Block Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· An attendance report editing and submitting panel.
· An Attendance Approval Panel.



14. Server Components
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15. Hardware and Software Specification
	System Requirements
	Supported
	Preferred

	Operating System
	LINUX
	LINUX

	Database
	MySQL version-5.6
	MySQL version-5.7

	Web Server
	LAMP
	LAMP

	Client OS
	Windows/Mac
	Windows/Mac

	
	
	












HUMAN CAPITAL MANAGEMENT SYSTEM
PERFORMANCE MANAGEMENT 

1. Introduction 
The Performance Management System of HCMS is to be developed for measuring performance related works for the contractual employees of P&RD Dept, Assam. The HCMS Performance Module measures the different types of parameter of different designation and position in one single module and highlights the different parameter , task assign complete and incomplete both.

2. Purpose
This SRS defines External Interface, Performance and Software System Attributes requirements of Performance Management module of HCMS. This document is intended for the following group of people:-
· Developers for the purpose of maintenance and new releases of the software. 
· Management of the department. 
·  Documentation writers.  
· Testers.

3. Scope 
This document applies to Human Capital Management System Performance Management Module. This software facilitates the user to perform various works related to Performance management, measure and analysis the different parameters of the employees. This software offers benefits such as
4. Overview 
· Discusses the purpose and scope of the software.
· Describes the overall functionalities and constraints of the software and user characteristics.
· Details all the requirements needed to design the software.




C) The Overall Description
a. Product Perspective  
· The Performance Management module combines a number of performance management process elements into a single, wizard-like interface enabling a user to always know where he finds himself in the overall process
· The HCMS Performance Management system is a single functional unit consisting of various sub-components and different functions all together.  

       5.2 Product Functions  

· Total No of Master Task: User can view the total number of task assigned to the contractual employees as a whole
· Master Task: It includes all the task title, task description, task assigned as per the programme or scheme wise. Here user can create new task, or they can view the status or active and edit the task of the contractual employees
· Assigned Task to Districts: The authorized user can assigned task to the contractual employee where they can assign task to the employee as per the demand of the performance. Assignee will assigned the task title, assigned district, targets of the employee, date, month and year; and they can create new task and view current status also.
· District Task: The concerned user can view assigned task as per select months and it can over view task history scheme wise.
· Current Task: The both user and employees can view here the current task assigned to the employees and their status, date, task title, description, remarks, district target, etc
· Assigned Task to employee- It includes overall employee details, the task assigned to employees, remarks of the employees and target assigned to employees.
· View assigned Task: User has the ability to view overall report of the employees who have assigned task to whom of the particular scheme and other related details.
   5.3 Task Assigned Process

State Level: The concern authority of the State level has the rights to assigned task of the state level contractual employees and District level contractual employees as per their Scheme or programme demands and also regulate the employees related task activities.
District Level: The concern authority of District level has the rights to assign the task to all the employees of Block and GP level on command of the State level authorities or on demand of the scheme or programme respectively and also regulated their task related activities.

5.4 Analysis of the Task Assigned 
The concerned authority can analyze the overall performance report the user can view who have assigned the task to whom, Scheme wise or level wise and base on the targets given by the authority employees performance can be measure how much given target has been achieve  and analyze

D) Assumptions and Dependencies  
  The requirements stated in the SRS could be affected by the following factors: 
· One major dependency that the project might face is the changes that need to be incorporated with the changes in the department policies regarding different s in the Service process. As the policies changes the system needs to be updated with the same immediately. A delay in doing the same will result to tremendous loss to the Department. So this should be changed as and when required by the developer.
·  Another constraint relating to the operating environment is that we are specific to PHP Database.  
· Updating of the database for the smooth functioning of the Service system.

E)  User Characteristics 
   There are different kinds of users that will be interacting with the system. The intended users of the software are as follows:-
· A Super Admin:  The user is the primary admin of the system. He has the sole authority to all access.
· A State Nodal Officer: The user is the state admin of the system and has the sole responsibility to all service related approval. He has the authority to change the service status of the employees with due permission from the higher authority of the department.
· A District Nodal Officer: The user is the district admin of the system has is responsible for managing and sending the service report to state for blocks and GP employees under the district.
· Maintenance Personnel: The user can be the HCMs management unit team employee. This user is completely familiar with the functioning of the system. This user is in charge of maintaining the functioning of the software and to fix or look after the problem in case of malfunction. This user is presented with all access and server details any major changes to be made with prior permission of the State Nodal Officer or higher authority of the department.




F) External Interface Requirements

User Interface Requirements
The interface provided to the user should be a very user-friendly one and it should provide an optional interactive help for each of the listed. There shall be different access for super and state admin to two different panels of Service system. The interface provided is a menu driven one and the following screens will be provided:-
G) For Super Admin: 
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for approving the service reports of all employees.
H) For State Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· A service monitoring Panel.
I) For District Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for editing the service status of the employees.
· A panel for approving the service reports of blocks and GP s.

J)  Server Components
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K) Hardware and Software Specification

	System Requirements
	Supported
	Preferred

	Operating System
	LINUX
	LINUX

	Database
	MySQL version-5.6
	MySQL version-5.7

	Web Server
	LAMP
	LAMP

	Client OS
	Windows/Mac
	Windows/Mac

	
	
	






HUMAN CAPITAL MANAGEMENT SYSTEM
RECRUITMENT MODULE

1. Introduction 
The Recruitment System of HCMS is to be developed for managing Recruitment related works for the contractual employees of P&RD Dept. , Assam. The HCMS Recruitment Module serves as a module for processing the Recruitment procedure in the department. The process from publishing the advertisement to appointing the candidates as an employee, this system serves as an overall support to the department for recruiting manpower.
2. Purpose 

This SRS defines External Interface, Performance and Software System Attributes requirements of Recruitment module of HCMS. This document is intended for the following group of people: -
· Developers for the purpose of maintenance and new releases of the software. 
· Management of the department. 
·  Documentation writers.  
· Testers.

3.  Scope 
This document applies to Human Capital Management System Recruitment Module. This software facilitates the user to perform various works related to Recruitment. The purpose of the document is to clearly define the requirements for the development of the Recruitment Process of P&RD, Assam to achieve the objectives as mentioned by the department and to provide a document that can be used for freezing the same before the development process.


4. Overview 
· Discusses the purpose and scope of the software.
· Describes the overall functionalities and constraints of the software and user characteristics.
· Details all the requirements needed to design the software.

5. The Overall Description
5.1 Product Perspective  
· The HCMS Recruitment system is a single functional unit consisting of various sub-components.  
· This system allows the user to access all the Recruitment related components systematically through a panel without any aid of manual processing.  
· This system also allows performing various other functions apart from just recruitment such as identifying and calculating vacancies giving a report on the additional manpower needed in the department.
· It helps in assigning centers and also to notify candidates with recent updates on recruitments.
· It is dynamically made to suit all changing scenarios and policies of the department such as change is Recruitment processing method, percentage of tax deduction, and changing rules of the department.

5.2 Product Functions  

The major functions that HCMS Recruitment system performs are described as follows:-
· Advertisement: The user shall log into the system to produce and publish advertisement regarding various vacancy openings.
· Registration: It shall help the user to initiate a registration process for the candidates for the vacancy.
· Verification: It helps the user in verifying and short listing eligible candidates for the vacancy opened.
· Generating admit Cards: The user can generate the admit card through the system for the eligible candidates for the posts.
· Assigning Centers: The system calculates the number of candidates and available centers and helps the user to assign centers to the candidates
5.3 Recruitment Processing:
Recruitment
The recruitment in P&RD will be conducted based on the need for various posts in the department. This recruitment can start at any period of the year with prior approval of the concerned higher authority.
The recruitment portal includes steps mainly: Advertisement, Registration & Application, Verification, Admit card generation and Centre assigning.
Advertisement:
A portal will be provided for creating an advertisement for recruitment of any vacancy. A provision will be provided to enter the details regarding the vacant post such as required age, qualification, remuneration, etc. A closing date will be entered by the admin for closing of the registration process of the applicants.
Registration Portal: Registration and Application
A public registration portal will be open for the vacancies as per the need of the admin based on the opening date mentioned in the advertisement.
Process: A link will be provided in the advertisement which will open a registration portal for the applicant. A registration form must be filled by the candidates.
The registration form will include:
· Name.
· Employment exchange number. (optional)
·  Contact Number.
· Password.
The candidates once submitted the registration details will be directed to log into the registration panel. The candidates can log in the registration panel with the registered mobile number and password.
The logging in to the registration portal will direct the candidate to the application process.
· The application process shall start with the application form. The application form will include details of the candidate such as personal information, Education qualification, Experience, etc.
· The submission of the application form will lead the candidate to the payment gateway if applicable.
· After payment the candidate will view his/her filled application form and can download it through the download option provided.
Verification:
A verification portal shall be provided for the verification process of the applications of candidates applying. The verification portal shall include option to view the candidate’s application and documents and also option to approve /reject the application. 
Admit card generation: 
The approved applicants shall be provided with admit cards with the approval of the concerned authority of the department whenever permitted. The admit card will on primarily contain the following details:
· Name.
· Photograph of the candidate.
· Address.
· Signature.
· Post applied 
· Venue of the examination or interview.
· Time of the examination
· Date of the examination
· Registration ID 
· Roll Number.
· Guidelines of the examination.
Admit card can be downloaded through the link provided in the notification panel of the registration panel.
Assigning of Centers: 
A provision will be provided to assign candidates to different centers based on the total number of approved candidates. The centre details shall be provided by the admin through the panel provided in the website.
6. Assumptions and Dependencies  
The requirements stated in the SRS could be affected by the following factors: 
· One major dependency that the project might face is the changes that need to be incorporated with the changes in the department policies regarding different s in the Recruitment process. As the policies changes the system needs to be updated with the same immediately. A delay in doing the same will result to tremendous loss to the Department. So this should be changed as and when required by the developer.
·  Another constraint relating to the operating environment is that we are specific to PHP Database.  

7.  User Characteristics 
 There are different kinds of users that will be interacting with the system. The intended users of the software are as follows:-
· A Super Admin:  The user is the primary admin of the system. He has the sole authority to all access. He is responsible for creating and opening vacancies in the department.
· A State Nodal Officer: The user is the state admin of the system and has the sole responsibility for processing the recruitment and all other works relating to recruitment. 
· Candidates: The candidates for the recruitment shall use the panel for registration and downloading admit cards.
· Maintenance Personnel: The user can be the HCMs management unit team employee. This user is completely familiar with the functioning of the system. This user is in charge of maintaining the functioning of the software and to fix or look after the problem in case of malfunction. This user is presented with all access and server details any major changes to be made with prior permission of the State Nodal Officer or higher authority of the department.



8. External Interface Requirements

a. User Interface Requirements
The interface provided to the user should be a very user-friendly one and it should provide an optional interactive help for each of the listed. There shall be different access for super and state admin to two different panels of Recruitment system. The interface provided is a menu driven one and the following screens will be provided:-
9. For Super/State Admin: 
· A login screen is provided in the beginning for entering the required username/password.
· A panel for creating advertisement.
· A panel for viewing the applied candidates, verifying them and short listing them for the examination.
· A centre assigning panel will also be provided to calculate the number of shortlisted candidates and assigning them according to the centers available.
10. Candidates:
· A login screen is provided in the beginning for entering the required username/password.
· A registration panel for registering themselves and applying for the vacancies.
· A notification panel.
· A link after login to download admit card and other documents needed.

11.  Server Components
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12. Hardware and Software Specification
	System Requirements
	Supported
	Preferred

	Operating System
	LINUX
	LINUX

	Database
	MySQL version-5.6
	MySQL version-5.7

	Web Server
	LAMP
	LAMP

	Client OS
	Windows/Mac
	Windows/Mac

	
	
	







HUMAN CAPITAL MANAGEMENT SYSTEM
SERVICE MODULE

1. Introduction 
The Service System of HCMS is to be developed for managing service related works for the contractual employees of P&RD Dept. , Assam. The HCMS Service Module serves as a module for managing the service status of an employee. The employee whether in service or have resigned or terminated, hold or death can be managed and edit based on the need digitally through the system. The salary thus monitored based on the service status of the employee digitally through the panels provided with any manual workload.
Purpose 
2. Purpose
This SRS defines External Interface, Performance and Software System Attributes requirements of Service module of HCMS. This document is intended for the following group of people:-
· Developers for the purpose of maintenance and new releases of the software. 
· Management of the department. 
·  Documentation writers.  
· Testers.

3.  Scope 
This document applies to Human Capital Management System Service Module. This software facilitates the user to perform various works related to Service management, configuration for service status of the employees. This software offers benefits such as
4. Overview 
· Discusses the purpose and scope of the software.
· Describes the overall functionalities and constraints of the software and user characteristics.
· Details all the requirements needed to design the software.

5. The Overall Description
       5.1 Product Perspective  
· The HCMS Service system is a single functional unit consisting of various sub-components.  
· This system allows the user to access all the Service related components systematically through a panel without any aid of manual workload.  
· This system also allows performing various other functions apart from just accessing the salary such as tax clearings, calculating allowances, arrear and also other deductions applicable, etc.  
· The system offers provision for various different Service processes: Hold, Suspend, and Resignation. Termination, death, etc.
· The Service system provides a proper way of service management of employees through digital automatized data capturing reducing the possibility of errors occurring.
· It is dynamically made to suit all changing scenarios and policies of the department such as change is Service processing method, percentage of tax deduction, and changing rules of the department.

        5.2 Product Functions  

      The major functions that HCMS Service system performs are described as follows:-
· Service Status management: The user shall log into the system to manage and edit the service status of the contractual employees.
· Service report: It shall help the user to manage and produce a service report of the employees for payroll process and performance evaluation, etc. 
· Reduce workload: It helps the user to reduce the manual workload of administrative activities.

6. Approval of Service, leave and reports for Service Process
5.1 Service:
Employees need to give their service through the mobile application daily which is later monitored by the higher concerned authority for approval and edit. The final service report after every approval shall be used to generate the salary by the state.

Approval Process:
In GP and Block Level Management: 
· The GP and block level employee service shall be monitored and initially approved by the BDO in the block level management. 
· Once approved by the BDO the report shall be transferred to the district panel for the district nodal officer to evaluate and edit if any changes are to be made in the report approved by the block. 
· This service report approved by the district shall be made accessible to the state for any edit or approval by the state authority. The Report approved by the state shall be considered the final approval and shall be used for salary generation by the state.


In District Level Management:

· The district level employee service shall be monitored and initially approved by the concerned higher authority in the district level management.
· Once approved by the district the report shall be made accessible to the state for any further edit or approval by the state authority. The report approved by the state shall be similarly being considered the final approval for salary generation.

In State Level Management:

· The state level employee service report shall be approved by the state authority and no other approval shall be needed to initiate the Service process.

Note:  All reports shall be considered final only after the approval by the state authority. Any changes after the approval by the concerned authority in any of the other 3 level shall be made with due permission from the state authority.

5.2: Reports:
 A report will be generated level wise considering the status of the employee for the month. This report needs to be approved by the concerned authorities and a final approval is needed for the Service process for the month.
· The GP and block level report are initially approved by the block authority and then further approved by the district authority. The final approval is need for the report by the state authority to initiate the Service process for the month.
· The district level report is approved by the district and then finally approved by the state for salary generation of the employees.
· The state level report is approved by the state authority itself.
· For the Service process the report of all the level must be finally approved by the state.

· Hold:  The hold of salary for the GP and block level employees can be done by the block level concerned authority with the approval of the district level authority and the district level by the district authority and the state authority for the state level employees. However, the state has the power to hold salary of any employee of any level in case of necessity.
To release the hold of salary process of the GP, block and district level the authority initiating the hold must take prior approval from the district.
· Resignation: The resignation is given by the employee itself through the application which must be approved by the district for block and district level and by state for the state level employees.
· Termination and suspend: The termination and suspend of an employee is initiated by the block for block and GP level employees, by district for district level employees and by state for state level.
To release the termination or suspend for a GP, block or district level employees is done by the state itself. However, the state has a power to terminate or suspend an employee of any level. In such case the termination or suspend of the employee can only be released by the state itself. 
· Death:  The death of an employee shall be entered in the  list by the Block for the GP and block level, by district for the district level employees and state authority for the state level employee.
6 Assumptions and Dependencies  
The requirements stated in the SRS could be affected by the following factors: 
· One major dependency that the project might face is the changes that need to be incorporated with the changes in the department policies regarding different s in the Service process. As the policies changes the system needs to be updated with the same immediately. A delay in doing the same will result to tremendous loss to the Department. So this should be changed as and when required by the developer.
·  Another constraint relating to the operating environment is that we are specific to PHP Database.  
· Updating of the database for the smooth functioning of the Service system.

7.  User Characteristics 
 There are different kinds of users that will be interacting with the system. The intended users of the software are as follows:-
· A Super Admin:  The user is the primary admin of the system. He has the sole authority to all access.
· A State Nodal Officer: The user is the state admin of the system and has the sole responsibility to all service related approval. He has the authority to change the service status of the employees with due permission from the higher authority of the department.
· A District Nodal Officer: The user is the district admin of the system has is responsible for managing and sending the service report to state for blocks and GP employees under the district.
· Maintenance Personnel: The user can be the HCMs management unit team employee. This user is completely familiar with the functioning of the system. This user is in charge of maintaining the functioning of the software and to fix or look after the problem in case of malfunction. This user is presented with all access and server details any major changes to be made with prior permission of the State Nodal Officer or higher authority of the department.

8. External Interface Requirements

User Interface Requirements
The interface provided to the user should be a very user-friendly one and it should provide an optional interactive help for each of the  listed. There shall be different access for super and state admin to two different panels of Service system. The interface provided is a menu driven one and the following screens will be provided:-
9. For Super Admin: 
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for approving the service reports of all employees.
10. For State Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· A service monitoring Panel.
11. For District Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for editing the service status of the employees.
· A panel for approving the service reports of blocks and GP s.

12.  Server Components
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13. Hardware and Software Specification

	System Requirements
	Supported
	Preferred

	Operating System
	LINUX
	LINUX

	Database
	MySQL version-5.6
	MySQL version-5.7

	Web Server
	LAMP
	LAMP

	Client OS
	Windows/Mac
	Windows/Mac

	
	
	






HUMAN CAPITAL MANAGEMENT SYSTEM
TRAVEL MANAGEMENT MODULE

1. Introduction 
The Travel management module of HCMS is to be developed for managing travel during official works for the contractual employees of P&RD Department, Assam. The HCMS Travel Management Module is designed in such a way to regulate or coordinate the travel related activities and expenses of the contractual employees. It will maintain a database of contractual employees of P&RD for travel movement.
2.   Purpose
This SRS defines External Interface, Performance and Software System Attributes requirements of Travel Management module of HCMS. This document is intended for the following group of people:
· Developers for the purpose of maintenance and new releases of the software. 
· Management of the department. 
·  Documentation writers.  
· Testers.

3.  Scope 
This document applies to Human Capital Management System Travel Management Module. This software facilitates the user to perform various works related to travel management, it also maintain database related to travel movement and further travel details of the contractual employees. 
4. Overview 
· Discusses the purpose and scope of the software.
· Describes the overall functionalities and constraints of the software and user characteristics.
· Details all the requirements needed to design the software.

5. The Overall Description
     5.1 Product Perspective  
· The HCMS travel management system is a single functional unit consisting of various sub-components.  
· This system allows the user to upload travel related components systematically through a panel without any aid of manual workload which will maintain a proper database in the system.  
· The travel management maintains comprehensive data and reporting of the contractual employees.
· The Travel management system monitor travel management of contractual employees through digital automatized data capturing reducing the possibility of errors occurring.
· It is dynamically made to suit all changing scenarios and policies of the department such as change is Service processing method and changing rules of the department.
     5.2 Product Functions  
· Travel Summary: The contractual employee of P&RD has to upload complete travel details in the travel summary option which will be available from where user can view the travel summery report of the employees and can review the details.
· Travel Sanction: Sanction order for office tour need to upload for records and permission from the  employees end which will apply for all the contractual employees
· Travel Employee Details: Employee has to maintain and insert their tour details in the system for record keeping.
· Travel History: In travel history all the contractual employee can view their tour records of different months, dates and years.
6. Assumptions and Dependencies  
       The requirements stated in the SRS could be affected by the following factors: 
· One major dependency that the project might face is the changes that need to be incorporated with the changes in the department policies regarding different s in the Service process. As the policies changes the system needs to be updated with the same immediately. A delay in doing the same will result to tremendous loss to the Department. So this should be changed as and when required by the developer.
·  Another constraint relating to the operating environment is that we are specific to PHP Database.  
· Updating of the database for the smooth functioning of the Service system.

7.  User Characteristics 
       There are different kinds of users that will be interacting with the system. The intended users of the software are as follows:-
· A Super Admin:  The user is the primary admin of the system. He has the sole authority to all access.
· A State Nodal Officer: The user is the state admin of the system and has the sole responsibility to all service related approval. He has the authority to change the service status of the employees with due permission from the higher authority of the department.
· A District Nodal Officer: The user is the district admin of the system has is responsible for managing and sending the service report to state for blocks and GP employees under the district.
· Maintenance Personnel: The user can be the HCMs management unit team employee. This user is completely familiar with the functioning of the system. This user is in charge of maintaining the functioning of the software and to fix or look after the problem in case of malfunction. This user is presented with all access and server details any major changes to be made with prior permission of the State Nodal Officer or higher authority of the department.

8. External Interface Requirements
          User Interface Requirements
The interface provided to the user should be a very user-friendly one and it should provide an optional interactive help for each of the listed. There shall be different access for super and state admin to two different panels of Service system. The interface provided is a menu driven one and the following screens will be provided:-
9. For Super Admin: 
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for approving the service reports of all employees.
10. For State Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· A service monitoring Panel.
11. For District Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for editing the service status of the employees.
· A panel for approving the service reports of blocks and GP s


12.  Server Components
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13. Hardware and Software Specification

	System Requirements
	Supported
	Preferred

	Operating System
	LINUX
	LINUX

	Database
	MySQL version-5.6
	MySQL version-5.7

	Web Server
	LAMP
	LAMP

	Client OS
	Windows/Mac
	Windows/Mac

	
	
	






HUMAN CAPITAL MANAGEMENT SYSTEM

ACCOUNTING & FUND MANANGEMNT PANEL
(For Salaries to Contractual Employees)

Introduction: The general motive of this panel is to give accounting information about Salary system of P&RD, Assam. This panel severs to provide reports which are followed with general accounting system such as Debit, Credit, journals, etc. in respect of salaries. It also gives information about the availability of funds for salaries in various programs under the ambit of P&RD Assam, moreover all such dues relating governments and statutory bodies incurred in respect of salaries are reflected under this panel such as TDS on salary, Assam Professional Tax on salaries, Provident funds etc. 
This system is based on Cash Basis of accounting system, but in respect of statutory dues accrual system must be followed otherwise liabilities to Governments and statutory bodies will not shown properly.      
The General Tabs of this Panel includes (Visible to Admins):-
	7				





Following Formats & description to be develop in Admin Panel
1) Input Panel:
	A. Opening Balances at <DD/MM/ YYYY> Select by user:
<Drop Down or Ratio Button>:
a) Cash in Hand  and Cash at Bank
b) Inter Unit Fund Transfer (Temporary Loan)
c) TDS (Income Tax)
d) Assam Professional Tax
	SL NO.
	Scheme Name
	Amount (in Rs.)

	1
	MGNREGA
	(system Generated) 

	2
	NSAP
	(system Generated)

	3
	14th FC
	(system Generated)

	4
	PMAYG
	(system Generated)



	Description on Opening Balance (Input)

	B. 
	A) For the first time opening balance figures needs to be feed in respective ledgers (Cash in  hand& Cash at bank, Inter unit fund transfer (Temporary loan), TDS (Income Tax), Assam P. Tax. If the department opts to implement ESIC, EPF then that ledger to be activated and input for opening balance must be available.

B) Once the information is feed in the system then opening balances gets auto calculated under various ledgers and pop up in respective programs.




	
C. Fund Received (Input)
	SL NO.
	<Select Scheme>
	Date of Entry
<Input by admin>
	Accounting Head
	Amount (Rs.)
	Vide Letter No. & Date
	Narration

	1
	<Drop down>
	<DD/MM/YYYY>
	<Drop Down>
	
	<Letter No.>&<Date-DD/MM/YY>
	


[Save] [Clear] [Exit]
	SL NO.
	<Selected Scheme>
	Current Closing Balance (Rs.)

	1
	(Auto Select)
	(Calculated)







	Description onFund Received (Input)

	
	A) This fields are updated based on fund received from governments allotted for salaries portion. The user must fill all important information properly and promptly.










	
	

	D. Inter Unit Fund Transfer (Temporary Loan)
	SL NO.
	Transfer From
	Available Balance (Rs.)
	Transfer To
	Available Balance (Rs.)
	Input Amount (in Rs.)
	Department Order Details
	Narration

	1
	<Scheme name>
	Auto Populated Closing Balance as on current system date
	<Scheme name>
	Auto Populated Closing Balance as on current system date
	
	<Sanction Letter no.>&<dd/mm/yyyy>
	


[Save] [Clear] [Exit]
	SL NO.
	<Selected Scheme>
	Current Closing Balance (Rs.)

	1
	Transfer From Scheme Name
	(Calculated)

	2
	Transfer To Scheme Name
	(Calculated)



	Description onInter Unit Fund Transfer (Temporary Loan)

	A. 
	A) Sometimes in one program if fund availability is less due to some reason then department may transfer funds from another program, say if PMYAG has lesser fund available for salary then dept. may transfer fund from MGNREGA as temporary loan and same needs to get set off when the fund is available under that respective program. Square off should be passed through under this ledger system by reversing the journal.

B)  When the process gets saved then available fund in respective accounts need to get auto calculated.

	D. Statutory Deduction Payment
	SL NO.
	Scheme Name
	Statutory Deduction Type
	Payment Amount (Rs.)
	Date of Payment (Rs.)
	Challan Details
	Narration 

	
	<Select Scheme name>
	<Select by user P. Tax, TDS etc.>
	<by user>
	<dd/ mm/ yyyy> by user
	Challan. No.
Date. 
Description.
	


[Save] [Clear] [Exit]
	SL NO.
	Deduction type
	Current Closing Balance (Rs.)

	1
	Selected Deduction Type
	(Calculated)



	Description onStatutory deduction payment

	E. 
	A) In the payroll system, if salary is generated then the related statutory & government dues such as TDS, P. tax etc. must be automatically deducted. However when the payment on such deduction is made then the same must be passed through under this panel.   













	


	
F. Miscellaneous Payments respect of Employees 
	SL NO.
	<Select Scheme>
	Date of Entry
<Input by admin>
	Accounting Head
	Amount (Rs.)
	Vide Letter No. & Date
	Narration

	1
	<Drop down>
	<DD/MM/YYYY>
	<Drop Down>
Eg. Travelling, Accommodation etc.
	
	<Letter No.>&<Date-DD/MM/YY>
	


[Save] [Clear] [Exit]
	Description on Miscellaneous Payments respect of Employees 

	
	A) This includes all such expenditures which are made in behalf on employees apart from salaries such as Travelling, Accommodation, Trainings, Bank Charges etc.






	
	






2) Report Panel:
a. Leger reports 
	(This is common Features applicable for all ledgers)
Scheme Name  <Drop down>
Date From <DD/MM/YYYY>
Date To <DD/MM/YYYY>
Ledger Name: <Select from Drop Down illustrated below>


	Ledger Name: FUND RECEIPT From <DD/MM/YYYY> To <DD/MM/ YYYY>
Dr.                                                                                                                                                                                                                                                                      Cr.
	Date
	Particulars
	Amount
(inRs.)
	Date
	Particulars
	Amount
(inRs.)

	





<DD/MM/YYYY>



	





Closing Balance
	







	<DD/MM/YYYY>

<DD/MM/YYYY>

	Opening Balance

Fund Received:
Particulars       Amt(Rs.)


________
	

	
	Total
	
	
	Total
	


[Download Excel/pdf]       [print]      [exit]


	Description
A) This ledger shows the Fund Receipt information throughout a period. This ledger is structured under “T” format and viewable under respective program. 
B) Whenever the fund is received it increases by credit balance and vice versa. 


	

	Ledger Name: INTER UNIT FUND TRANSFER(TEMP LOAN) From <DD/MM/YYYY> To <DD/MM/ YYYY>
Dr.                                                                                                                                                                                                                                                                      Cr.
	Date
	Particulars
	Amount
(inRs.)
	Date
	Particulars
	Amount
(inRs.)

	





<DD/MM/YYYY>



	Transfer To:
Particulars       Amt(Rs.)
(scheme name)

________

Closing Balance
	







	<DD/MM/YYYY>


	Opening Balance

Transfer From:
Particulars       Amt(Rs.)
(scheme name)

________
	

	
	Total
	
	
	Total
	


	[Download Excel/pdf]       [print]      [exit]


	Description
A) This ledger shows the Inter unit fund transfer (Temporary Loan) information throughout a period. This ledger is structured under “T” format and viewable under respective programs. 
B) Whenever a fund is received from another fund as temporary loan then it increases by credit balance and vice versa.

	

	`Ledger Name: STATUTORY DUES (TDS/ A. P. Tax)  From<DD/MM/YYYY> To <DD/MM/ YYYY>
Dr.                                                                                                                                                                                                                                                                      Cr.
	Date
	Particulars
	Amount
(inRs.)
	Date
	Particulars
	Amount
(inRs.)

	






<DD/MM/YYYY>



	Payment to Govt.
Month      Amt(Rs.)
(Auto-fetch)


________

Closing Balance
	







	<DD/MM/YYYY>


	Opening Balance

Deduction from Salary:
MonthAmt(Rs.)
(Auto-fetch)

________
	

	
	Total
	
	
	Total
	


	
[Download Excel/pdf]       [print]      [exit]

	Description
A) This ledger shows the Statutory Dues (such as TDS, P. Tax etc) information throughout a period. This ledger is structured under “T” format and viewable under respective programs. 
B) All such dues which is payable on generating salary must be deducted from system and shown under credit side but when such dues are paid then it shows under Debit side and closing balance is calculated. Payment of such dues is linked from payment of statutory dues input panel.




	Ledger Name: Salary Expenses From <DD/MM/YYYY> To <DD/MM/ YYYY>
Dr.                                                                                                                                                                                                                                                                      Cr.
	Date
	Particulars
	Amount
(inRs.)
	Date
	Particulars
	Amount
(inRs.)

	<DD/MM/YYYY>










	Opening Balance


Salary Expenses
Month Amt(Rs.)

                                   ______
	Nil.







	





<DD/MM/YYYY>


	





Closing Balance
	

	
	Total
	
	
	Total
	


[Download Excel/pdf]       [print]      [exit]


	Description
A) This ledger shows information about sanctioned salary viz. net salaries, TDS, P. Tax etc. throughout a period. This ledger is structured under “T” format and viewable under respective funds. 
B) Payment of salaries are shown in Debit side (as expenses are debit nature item), similarly closing balance indicates the total salaries paid throughout the period. 


	Ledger Name: Miscellaneous  Expenses From <DD/MM/YYYY> To <DD/MM/ YYYY>
Dr.                                                                                                                                                                                                                                                                      Cr.
	Date
	Particulars
	Amount
(inRs.)
	Date
	Particulars
	Amount
(inRs.)

	<DD/MM/YYYY>










	Opening Balance


Misc. Expenses
Month A/C HeadAmt(Rs.)

______
	Nil.







	





<DD/MM/YYYY>


	





Closing Balance
	

	
	Total
	
	
	Total
	


[Download Excel/pdf]       [print]      [exit]


	Description
A) This ledger shows information about expenditure apart from salaries but incurred for contractual salaries viz. training, accommodation, bank charges etc. throughout a period. This ledger is structured under “T” format and viewable under respective funds. 
B) Payment of such expenditure are shown in Debit side (as expenses are debit nature item), similarly closing balance indicates the total expenditure made throughout the period. 















b. Receipt and Payment Account
	Scheme Name  <Drop down>
Date From <DD/MM/YYYY>
Date To <DD/MM/YYYY>
Receipt and Payment Account from <DD/MM/YYYY> to <DD/MM/YYYY> of Contractual Employees for Salary related & other Human Capital  related expenses under Admin Cost of <Scheme name>
	Receipts
	(inRs.)
	Payments
	(inRs.)

	Opening Balance 
a) Cash in Hand: XXXXXXXXX
b) Cash at Bank:  XXXXXXXXX
(Only Human Capital Admin cost of Contractual Employee is Considered.
Bank Name, A/C No.)

Fund Received
a) A/C Head Name (Vide. Letter no. & date) XXXX
b) A/C Head Name (Vide. Letter no. &date)XXXX

Inter unit Fund Transfer (Temporary Loan)
a) Transfer From <Scheme Name> XXXX
b) Transfer From <Scheme Name>XXXX

Statutory Deduction
a) TDS                                         XXXX
b) Assam P. Tax                         XXXX
c) Other Deduction (if any)   XXXX



	

XXXXXXX






XXXXXX



XXXXX





XXXX
	Salary Expense
a) April <Year>     XXXXX <- Sanction Amount 
b) May <year>XXXXX

Miscellaneous Expenses
a) A/C Head   XXXX
b) A/C head    XXXX

Inter unit Fund Transfer (Temporary Loan)
a) Transfer To <Scheme Name> XXXX
b) Transfer To <Scheme Name>XXXX

Statutory Deduction payment
a) TDS                                         XXXX
b) Assam P. Tax                         XXXX
c) Other Deduction (if any)   XXXX
Closing  Balance
a) Cash in Hand: XXXXXXXXX
b) Cash at Bank:  XXXXXXXXX
(Only Human Capital Admin cost of Contractual Employee is Considered.
Bank Name, A/C No.)
	

XXXX



XXXX



XXXX




XXXX


XXXX

	Total
	XXXX
	Total
	XXXX


[download Excel/pdf]       [print]      [Exit]

	Description
A) This report indicates the overall financial performance/ position in respect of salaries under a program for a particular period.





HUMAN CAPITAL MANAGEMENT SYSTEM
Report and Analysis Module

1. Introduction 
The Report and Analysis database System of HCMS is to be developed for managing analytics report related works for the contractual employees of P&RD Dept, Assam. The HCMS Report and analysis module provides several different instruments to help you with your reporting and analysis requirement. Through this system user can extract data from the system and analysis it as per their requirement and which is beneficial for the departments to observe and track the different parameters or functions.

2. Purpose
This SRS defines External Interface, Performance and Software System Attributes requirements of Report and Analysis module of HCMS. This document is intended for the following group of people:-
· Developers for the purpose of maintenance and new releases of the software. 
· Management of the department. 
·  Documentation writers.  
· Testers.

3.  Scope 
This document applies to Human Capital Management System Report and Analysis Module. This software facilitates the user to generate several different types of analytics report as per the requirement. This software offers benefits such as error free and time saving analytics report to the user.
4. Overview 
· Discusses the purpose and scope of the software.
· Describes the overall functionalities and constraints of the software and user characteristics.
· Details all the requirements needed to design the software.


5. The Overall Description
     5.1 Product Perspective  
· The HCMS Report and Analytics system is a single functional unit consisting of various sub-components.  
· This system allows the user to access all the Service related components systematically through a panel without any aid of manual workload.  
· The system allows provision for various analytics report as per the requirement of the user or concern authority 
· The report and analytics system is a process through which it can keep on track the different parameter metrics of the required department.
· The report and analysis module give overview of different types of report for the management through digital automatized data capturing reducing the possibility of errors occurring.
· It is dynamically made to suit all changing scenarios and policies of the department such as change is Service processing method and changing rules of the department.

     5.2 Product Functions  

· [bookmark: _GoBack]View Report:  It has the ability that user can view different types of reports in different forms in a statistical order as comparing with the different parameters base on the requirements of the organization
· Filter Report: Inserted different types of filter for easy access of the user which also help the user to get appropriate required data.
· Master Report: In master report the different types of report summed up and expressed in a simple metrics to evaluate the results of the different task or functions incorporated in the organization.
· Advance Filter Report: Advance Filter has inserted more features or access which has the capabilities to generate the accurate report for analytics as per your applied filter.


      5.3 Types of Analytics Report
· Designation wise Analytics Report: It can generate report through contractual employee’s designation wise as per assign task or number of employees depends on the requirement of the organization.
· Level wise Analytics Report: Level wise it can generate analytics report state-wise, District-wise, Block-wise and GP-wise depending on the requirements of the organization.	


· Scheme wise Analytics Report: It can also generate analytics report as per the different schemes available depending on the requirements.
· Service Analytics Report: Different types service report can be generate in the panel of the contractual employees related to service status, leave, Location, salary and others etc

6. Assumptions and Dependencies  

The requirements stated in the SRS could be affected by the following factors: 
· One major dependency that the project might face is the changes that need to be incorporated with the changes in the department policies regarding different s in the Service process. As the policies changes the system needs to be updated with the same immediately. A delay in doing the same will result to tremendous loss to the Department. So this should be changed as and when required by the developer.
·  Another constraint relating to the operating environment is that we are specific to PHP Database.  
· Updating of the database for the smooth functioning of the Service system.

7.  User Characteristics 
 There are different kinds of users that will be interacting with the system. The intended users of the software are as follows:-
· A Super Admin:  The user is the primary admin of the system. He has the sole authority to all access.
· A State Nodal Officer: The user is the state admin of the system and has the sole responsibility to all service related approval. He has the authority to change the service status of the employees with due permission from the higher authority of the department.
· A District Nodal Officer: The user is the district admin of the system has is responsible for managing and sending the service report to state for blocks and GP employees under the district.
· Maintenance Personnel: The user can be the HCMs management unit team employee. This user is completely familiar with the functioning of the system. This user is in charge of maintaining the functioning of the software and to fix or look after the problem in case of malfunction. This user is presented with all access and server details any major changes to be made with prior permission of the State Nodal Officer or higher authority of the department.




8. External Interface Requirements

User Interface Requirements
The interface provided to the user should be a very user-friendly one and it should provide an optional interactive help for each of the listed. There shall be different access for super and state admin to two different panels of Service system. The interface provided is a menu driven one and the following screens will be provided:-
9. For Super Admin: 
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for approving the service reports of all employees.
10. For State Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· A service monitoring Panel.
11. For District Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for editing the service status of the employees.
· A panel for approving the service reports of blocks and GP s.

12.  Server Components

[image: ]
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13. Hardware and Software Specification
	System Requirements
	Supported
	Preferred

	Operating System
	LINUX
	LINUX

	Database
	MySQL version-5.6
	MySQL version-5.7

	Web Server
	LAMP
	LAMP

	Client OS
	Windows/Mac
	Windows/Mac

	
	
	









HUMAN CAPITAL MANAGEMENT SYSTEM
Users, Roles, Privileges, Functions 

1. Introduction 
The Users, Roles, Privileges, Functions of HCMS is to be developed for managing the concerned authorities’ access and user related works for the contractual employees of P&RD Dept, Assam. The HCMS Users, Roles. Privileges, Functions Module serves as a user management to control user access and on-board and off-board users to and through IT recourses. It defines users’ roles, permission and capability to access and give approval for the different functions of the contractual employees of P&RD Dept. Assam.

2. Purpose
This SRS defines External Interface, Performance and Software System Attributes requirements of user, Roles, Privileges, Functions module of HCMS. This document is intended for the following group of people:-
· Developers for the purpose of maintenance and new releases of the software. 
· Management of the department. 
·  Documentation writers.  
· Testers.

3.  Scope 
This document applies to Human Capital Management System Users, Roles, Privileges, Functions Module. This software facilitates the user to perform various works related to User management, User access and defines the permission and function approval of the employees. This software offers benefits such as
4. Overview 
· Discusses the purpose and scope of the software.
· Describes the overall functionalities and constraints of the software and user characteristics.
· Details all the requirements needed to design the software.

5. The Overall Description
5.1 Product Perspective  
· The HCMS Users, Roles, Privileges, Functions system is a single functional unit consisting of various sub-components.  
· This system allows the user to control access of the all the user and it can over ride or edit the permissions and functions through a panel without any aid of manual workload.  
· The Users, Roles, Privileges, Functions system provides a proper way of user management of employees through digital automatized data capturing reducing the possibility of errors occurring.
· It is dynamically made to suit all changing scenarios and policies of the department such as change is Service processing method and changing rules of the department.

5.2 Product Functions  

· User:  The concerned authority will be the Super user, the super user can control the rest user and make active, edit and deactivate or access block of the users or create new user in the panel.
· Roles & Permission: It has the ability to administrators by managing the user access through various IT systems for Admin permission, User permission, State admin permission, District admin permission, Block admin permission and Meeting Admin permission. Roles and Permission includes different functions in the system like it can add  new user, it can delete the existing  user, Edit  the existing user, it can view the different  user and roles which can edit, add or delete roles also, location view option is also given , Permission can be over ride , add , deleted , edit  and view , etc. 
· Roles & permission are set different module wise and it can change the settings of different roles and permission to the different user as per required by the management or Scheme wise or level wise.
· Permissions: It has the capacity to give permission module wise or level wise or overall which can be set as per required by the organization. Permission can change, add, delete or edit by the super user.
· Approver Configuration: Super user can manage other user for leave approval and service approval level wise as per State, districts, blocks and GPs and give privilege to access certain level of permissions.






6. Assumptions and Dependencies  
The requirements stated in the SRS could be affected by the following factors: 
· One major dependency that the project might face is the changes that need to be incorporated with the changes in the department policies regarding different s in the Service process. As the policies changes the system needs to be updated with the same immediately. A delay in doing the same will result to tremendous loss to the Department. So this should be changed as and when required by the developer.
·  Another constraint relating to the operating environment is that we are specific to PHP Database.  
· Updating of the database for the smooth functioning of the Service system.

7.  User Characteristics 
 There are different kinds of users that will be interacting with the system. The intended users of the software are as follows:-
· A Super Admin:  The user is the primary admin of the system. He has the sole authority to all access.
· A State Nodal Officer: The user is the state admin of the system and has the sole responsibility to all service related approval. He has the authority to change the service status of the employees with due permission from the higher authority of the department.
· A District Nodal Officer: The user is the district admin of the system has is responsible for managing and sending the service report to state for blocks and GP employees under the district.
· Maintenance Personnel: The user can be the HCMs management unit team employee. This user is completely familiar with the functioning of the system. This user is in charge of maintaining the functioning of the software and to fix or look after the problem in case of malfunction. This user is presented with all access and server details any major changes to be made with prior permission of the State Nodal Officer or higher authority of the department.






8. External Interface Requirements

User Interface Requirements
The interface provided to the user should be a very user-friendly one and it should provide an optional interactive help for each of the listed. There shall be different access for super and state admin to two different panels of Service system. The interface provided is a menu driven one and the following screens will be provided:-
9. For Super Admin: 
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for approving the service reports of all employees.
10. For State Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· A service monitoring Panel.
11. For District Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for editing the service status of the employees.
· A panel for approving the service reports of blocks and GP s.

12.  Server Components
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13. Hardware and Software Specification
	System Requirements
	Supported
	Preferred

	Operating System
	LINUX
	LINUX

	Database
	MySQL version-5.6
	MySQL version-5.7

	Web Server
	LAMP
	LAMP

	Client OS
	Windows/Mac
	Windows/Mac

	
	
	











HUMAN CAPITAL MANAGEMENT SYSTEM
ORGANISATIONAL STRUCTURE MODULE

1. Introduction 
       The Organizational Structure Module of HCMS is to be developed for replicating and managing the overall structure of  P&RD Department. The HCMS Organizational Structure Module serves as a module for managing and maintaining various schemes/programs, levels, designations, office locations in different level of the organization.

2. Purpose
This SRS defines External Interface, Performance and Software System Attributes requirements of Service module of HCMS. This document is intended for the following group of people:-
· Developers for the purpose of maintenance and new releases of the software. 
· Management of the department. 
·  Documentation writers.  
· Testers.

3.  Scope 
This document applies to Human Capital Management System Service Module. This software facilitates the user to perform various works related to Service management, configuration for service status of the employees. This software offers benefits such as
4. Overview 
· Discusses the purpose and scope of the software.
· Describes the overall functionalities and constraints of the software and user characteristics.
· Details all the requirements needed to design the software.

5. The Overall Description
5.1 Product Perspective  
· The HCMS Service system is a single functional unit consisting of various sub-components.  
· This system allows the user to access all the Service related components systematically through a panel without any aid of manual workload.  
· The system offers provision for various Service statuses: In service, Hold, Suspension, Resignation, Termination, and death.
· The Service system provides a proper way of service management of employees through digital automatized data capturing reducing the possibility of errors occurring.
· It is dynamically made to suit all changing scenarios and policies of the department such as change is Service processing method and changing rules of the department.

5.2 Product Functions  

· Module Configuration:  It has the ability to customize the module accordingly as per the need of the department. It can active or deactivate any module as per the user requirement
· Programme Master: It includes all the programmes, here user can active or deactivate any programme as per the requirement and it has also the capacity to add any new programme or delete any existing programme.
· Level Master: It includes all the levels, here user can active or deactivate any level as per the requirement and also it has the capacity to add any new level and delete the existing level.
· Designation Master: It comprises all the designation of the contractual employees with their name, employee code, level and programme. User can view the status or they can change the action like delete, edit and deactivate and also it has the capacity to add new designation.
· Salary Configuration: It contains designated salary scheme wise with salary details of the contractual employees or user can add any new salary.
· Master Entry: Master Entry can be done by District-wise, Block-wise and GP-wise 









6. Assumptions and Dependencies  
The requirements stated in the SRS could be affected by the following factors: 
· One major dependency that the project might face is the changes that need to be incorporated with the changes in the department policies regarding different s in the Service process. As the policies changes the system needs to be updated with the same immediately. A delay in doing the same will result to tremendous loss to the Department. So this should be changed as and when required by the developer.
·  Another constraint relating to the operating environment is that we are specific to PHP Database.  
· Updating of the database for the smooth functioning of the Service system.

7.  User Characteristics 
 There are different kinds of users that will be interacting with the system. The intended users of the software are as follows:-
· A Super Admin:  The user is the primary admin of the system. He has the sole authority to all access.
· A State Nodal Officer: The user is the state admin of the system and has the sole responsibility to all service related approval. He has the authority to change the service status of the employees with due permission from the higher authority of the department.
· A District Nodal Officer: The user is the district admin of the system has is responsible for managing and sending the service report to state for blocks and GP employees under the district.
· Maintenance Personnel: The user can be the HCMs management unit team employee. This user is completely familiar with the functioning of the system. This user is in charge of maintaining the functioning of the software and to fix or look after the problem in case of malfunction. This user is presented with all access and server details any major changes to be made with prior permission of the State Nodal Officer or higher authority of the department.

8. External Interface Requirements

User Interface Requirements
The interface provided to the user should be a very user-friendly one and it should provide an optional interactive help for each of the listed. There shall be different access for super and state admin to two different panels of Service system. The interface provided is a menu driven one and the following screens will be provided:-
9. For Super Admin: 
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for approving the service reports of all employees.
10. For State Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Dashboard is provided to get an overview of the entire panel.
· A service monitoring Panel.
11. For District Admin:
· A login screen is provided in the beginning for entering the required username/password.
· A Configuration panel for viewing the service status of employees.
· A panel for editing the service status of the employees.
· A panel for approving the service reports of blocks and GP s.

12.  Server Components
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13. Hardware and Software Specification
	System Requirements
	Supported
	Preferred

	Operating System
	LINUX
	LINUX

	Database
	MySQL version-5.6
	MySQL version-5.7

	Web Server
	LAMP
	LAMP

	Client OS
	Windows/Mac
	Windows/Mac

	
	
	






Update Entries (Admin Input)


Opening Balance/Closing Balance Management.		


Fund Receipts Entries


Tempory Loan Entries (Inter unit fund transfer)


Statutory Deduction


Miscellaneous payments respect of employees.
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Ledger Reports


Receipt & Payement A/C
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